










Trinity County 
PLANNING DIVISION

Project Cost Reimbursement Agreement
I, __________________________________, the undersigned (“Applicant”), hereby authorize the 
County of Trinity (“County”) to process Project/Estimate #                located on APN 
#                                     , in accordance with the Trinity County Code § 17.30E.050.  Pursuant 
thereto, I am depositing $                  as an initial deposit to pay for County staff review, coordination, 
and processing costs related to my project request based on actual staff time expended and other 
costs, including, but not limited to, costs for outside consultants’ services, legal review, and materials 
and equipment.

For the purposes of this agreement, a “project” is a broad category of County staff services, including, 
but not limited to, permit applications, ancillary projects, agreements, entitlements and referral 
requests.

In making this initial deposit, I acknowledge and understand that the initial deposit may only cover
a portion of the total project processing costs and additional deposits may be required to 
cover the total project processing costs.  Actual costs for staff time are based on hourly rates 
adopted by the Board of Supervisors in the most current Trinity County Salary Schedule, in 
addition to other allowable direct and indirect costs.  Actual Costs may also include other 
costs, such as consultant costs. I also understand and agree that I am responsible for paying 
these costs even if the project is withdrawn, not approved, or appealed.  I understand and agree 
to the following terms and conditions of this Reimbursement Agreement:

1. Time spent by Trinity County staff in processing my requested project and any associated 
outside costs will be billed against the available deposit (“Staff Time”).  "Staff Time" includes,
but is not limited to, time spent by Staff reviewing project materials, researching/procuring
and/or reviewing necessary background documentation, producing/researching/drafting 
any necessary environmental and/or regulatory agency documentation, accounting and 
financial services, site visits, responding by phone or correspondence to inquiries from 
the project proponent, the project proponent’s representatives, neighbors and/or 
interested parties, producing public/tribal notifications, attendance and participation at 
meetings and public hearings, preparation of staff reports and other correspondence, 
processing of any appeals, responding to public records act requests, or responding to 
any legal challenges related to the project.  "Staff" includes any employee of the Trinity 
County Planning Division. Other costs may include outside services used, such as 
consultant charges.  This agreement does not include other agency review fees or the 
County Clerk Environmental Document or other filing fees, other County Permit 
application fees, or fees collected by other divisions that may charge separately for their
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review (such as Building permit fees and Environmental Health fees) or other required flat 
rate fees and charges.

2. I agree to pay all costs related to project condition compliance as specified in any conditions of
approval for my project.

3. Staff will review the project description, scope of County Staff work, and application for 
completeness and provide me with a good faith estimate of the full cost of processing the 
license/permit. I understand and agree that the good faith estimate is not a guarantee of
maximum costs.

4. Cost statements (based on frequency of activities) showing the costs applied, and the available 
balance may be provided in lieu of monthly statements.  I will be asked to replenish the deposit
as needed to maintain a positive balance throughout the life of the project application.

5. I understand that the County desires to avoid incurring permit processing costs without having 
sufficient funds on deposit. If staff determines that inadequate funds are on deposit for continued 
processing (generally less than 20% of the initial deposit), Staff will notify me in writing and 
request an additional deposit amount estimated necessary to complete the processing of my 
project, but no less than 50% of the original deposit. I agree to submit sufficient funds as
requested by Staff to process the project application within thirty (30) days of the request.

6. If the actual cost of the application is less than the deposit and there are excess funds remaining 
after the County processes my application, the remaining amount will be returned to me within
ninety (90) days after the completion of my application process.

7. If the final cost for the application process is more than the available deposit, I agree to pay the
difference within thirty (30) days of written notice by the County.

8. I understand, if I fail to pay any invoices or requests for additional deposits within thirty (30) days 
of a written request by the County, the County may stop processing my project, consider my
project withdrawn, or deny my project. In addition, if I fail to pay any invoices after my project is
approved, I acknowledge that my project may not vest and may expire, or may be subject to 
revocation.

9. I understand that my payment of fees and costs related to this agreement in no way constitutes
assurance of approval of my project and agree that County retains complete discretion to 
approve, condition approval on certain requirements, or deny my application.

10. The obligations of the Applicant under this agreement shall survive and apply regardless of
whether any County approval is invalidated, set aside, expires, or is abandoned for any reason.

11. All obligations, representations, and covenants set forth in this agreement, by or no behalf of, or 
for the benefit of any of the parties hereto, shall be binding and inure to the benefit of such party,
its successors and assigns.

12. A waiver by any party of any breach of any term, covenant, or condition herein or a waiver of any 
right or remedy of such party shall not be deemed a waiver of any subsequent breach of the
same or any other term, covenant, or condition. No party shall be deemed to have made any
such waiver unless it is in writing and signed by the party so waiving.

13. No amendment or modification of any provision of this agreement shall be effective unless such
amendment or modification is in writing, signed by the parties.

14. This agreement constitutes a personal contract and no party hereto shall assign or transfer this
agreement without the prior written and signed consent of the other party.

15. If any term, covenant, condition, or provision of this agreement is held by a court of competent 
jurisdiction to be invalid, void, or unenforceable, the remainder of the agreement shall remain in
full force and effect.
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16. This agreement shall be governed by the laws of the State of California, and it is agreed by the 
parties that any action brought to enforce any of the provisions of this agreement shall be brought
in the County of Trinity.

17. All parties to this agreement warrant and represent that they have the power and authority to
enter into this agreement.

18. I understand that if I fail to pay costs that I may be charged late fees, interest and collection
costs.

Applicant:

(Signature)

Name:

Company (if applicable): __________________________________

Title (if applicable):  ______________

Date:  ____________________

To be completed by Administrative Staff:

__________________________________________________________________________________
Project Name, Permit Number, CCL and/or Planning File Number and Project Request (above)

__________________________________________________________________________________
Receipt Number (above):                                                                                                                  Date
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